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INSERTION ORDER  

 
Date:  ___/___/___ 
 
Client:  _____________________________ 
Name: _____________________________ 
Title:  _____________________________ 
Address: _____________________________ 
  _____________________________ 
  _____________________________ 
  _____________________________ 
    
  
Frequency:  _______________ 
 
Insertion dates: ___________________________ 
 
Website Link: ___________________________  
 
Price per insertion: $_____________ 
 
Total cost of order: $_____________ 
 
Comments:  ______________________________ 
 
   ______________________________ 
 
 
 

Thank you for your insertion order! 
 
Please sign below in acceptance of the above number of insertions fax 
or email. 
 
Name: _______________________________ 
 
Signature: _______________________________ 
 
Title:  _______________________________ 
 


